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April 13, 2026

Guest’s full legal name as it appears on passport
Complete Address

Dear X,

This is an invitation for you to visit the University of South Carolina Department of X from mm/dd/yyyy to mm/dd/yyyy, for the purpose of PURPOSE.

The University will pay for your roundtrip airline ticket to and from Columbia, South Carolina as well as lodging from mm/dd/yyyy, and checking out on mm/dd/yyyy.

If you do not already have a valid B-1 Business visa in your passport, please use this letter to apply for a B-1 visa at the U.S. consular office closest to your residence.  Details are available at http://usembassy.state.gov/.  INCLUDE THE FOLLOWING LANGUAGE FOR CHINESE TRAVELERS:  Travelers with a 10-year B-1 and/or B-2 U.S. visa in a People’s Republic of China (PRC) passport are required to enroll in the Electronic Visa Update System (EVUS) in order to be admitted to the U.S. in either B-1 Business or B-2 Tourist status.  Travelers using passports issued by Hong Kong SAR, Macau SAR, Taiwan, or other passports not issued by the PRC are not required to enroll in EVUS.  Please visit www.cbp.gov/EVUS for more information.

Upon your arrival at the U.S. port of entry, please present this letter, your passport and valid B-1 Business Visa to the U.S. official and state that your purpose in coming to the U.S. is “university business.”  When the officer returns your passport, examine the passport to be sure “B-1” (not “B-2” or “Tourist”) is stamped or written on your U.S. entry stamp. Upon your arrival at USC, please provide:
(1) The biographic data, B-1 visa, and B-1 U.S. entry stamp pages, along with Form I-94;
(2) Invoices for any agreed-upon travel expense reimbursement; << IF APPLICABLE
(3) USC Payroll Foreign National Tax Information Form << IF HONORARIUM

The U.S. Customs and Border Protection officer is welcome to contact Immigration Services in International Student and Scholar Support (ISSS) during normal working hours at immigration@sc.edu or (803) 777-7461 with any questions about the business purpose of your travel to visit USC.  

Please consider purchasing traveler’s insurance (medical, evacuation and repatriation) coverage for the duration of your stay in the U.S. 

<Any additional information the host unit would like to provide may be inserted here.>

Sincerely,



NAME
TITLE

Cc:   	Immigration Services, ISSS 
        	Office of the Controller << IF TRAVEL / HONORARIUM PAYMENT

